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Musical Instruments Fund Application
Musical Instrument Fund Application Guidelines

1) About the Fund:  Musical instruments are key to using music in a therapeutic way; but even with good care sometimes instruments can become damaged over time if constantly used. Additionally, as music programmes develop, sometimes there are not enough musical instruments available. Therefore, this Musical Instrument Fund is to give practitioners who use or wish to use music the opportunity to replace broken instruments or to improve on the resources they already have. Whatever the need, we are looking for applications that can tell us how the applicant’s music programmes are currently helping the children and/or adults they work with and how new musical instruments will make a difference.
2) Who can apply:  We welcome applications from all Local Partners worldwide, including those who are currently running music sessions and those who wish to start using music. Local Partners are individuals who have accessed introductory training from Music as Therapy International or training from a Local Trainer who has been awarded recommended status by Music as Therapy International. Individuals who have been taught music skills from a colleague who is themself trained by Music as Therapy International are also allowed to apply for this Fund. 
3) How to apply:   To apply, please complete and return the application form (starting on page 2) to Makeda Mitchell (makedamitchell@musicastherapy.org). The application form requests the following:
· Information about the applicant and the applicant’s work (starting from page 2)

· Telling us a story (guidance on page 7)

· Telling us what instruments you need (starting from page 9)
· A ‘Signed Declaration’ (on page 12)
4) Sending additional information:  All applicants are welcome to support and strengthen their application to Music as Therapy International with photographs and other documents. Our consent form (on page 13-14) must be completed and sent together with any photographs that are shared with us. This is so that we can see the applicant has permission from any parents or care settings to share the photographs with Music as Therapy International. 
5) Help to apply:  If help is needed to complete an application or if any questions arise, please email Makeda.
6) After a successful application:  A successful applicant must confirm with Music as Therapy International once their musical instruments arrive.  It would be fantastic if successful applicants can also provide photo evidence of the instruments being used once they have been received. Once again, please return a completed consent form with any photographs.      
Please Note: if any items arrive damaged, this must be reported to us within 7 days, including a photograph of the damage if possible.  Photographs of damaged items will not require a completed consent form to be returned.

Application Form

1) Applicant’s information
Full name: __________________________________________________________________________                   

The country you live in: _______________________________________________________________

Name of workplace: __________________________________________________________________

Job title: ___________________________________________________________________________

Email Address: ______________________________________________________________________

Contact Telephone Number: ___________________________________________________________

Work Address: ______________________________________________________________________

___________________________________________________________________________________

Contact address (if different from work address): __________________________________________

___________________________________________________________________________________

2) Information about the Applicant’s work and music sessions




Please complete questions 5-9 only if you are currently running a music programme (if you are not currently running a music programme please skip questions 5-9 and complete questions 10-13). 





Please complete questions 10-13 only if you are not currently running a music programme.
10) Have you ever run a music programme?    YES/NO



2) Telling your story
Telling us about your story is a valuable opportunity to think about your work, to recall how things were in the beginning and how they are now. If it is helpful, talk to your colleagues to think about your experiences and ideas together.  Perhaps telling your story will also help to think about your work in the future as well. 

Please feel free to share whatever you would like in your story but, if you are unsure as to what we would like to know, the guidance below may help.  You can use the box on page 8 to tell your story. We also suggest that your story is no more than two sides of an A4 size paper.  

Your Music Programme:  You might like to begin your report with briefly explaining the form that your music programme now takes.  Do you work with groups and/or individuals?  How many children or adults are you seeing?  Where do you see the children/adults?  How many members are there in each group?  What are the sort of difficulties or needs of the people you are working with? 

A Group Example:  You might like to consider telling us about one group, who you are currently using music with or plan to use music with. You can tell us about each group member in turn. Here are some questions to help tell your story by talking about a group:  What are their names?  What are their ages? How often do you see the group?  How many sessions have they had?  Why are you using music or hope to eventually use music with this group? What are your aims for the group?  What was each member of the group like in your early sessions (e.g. How involved were they?  Did they play much?  Did they favour a particular instrument or a certain way of playing?) Are there any ways in which you have noticed this child/adult progress during the time you have been holding music sessions (e.g.  ways in which they play or ways in which they behave that are different to how they were in earlier sessions)?  Does the child/adult have anything they find particularly difficult (e.g. waiting their turn, listening to others)?

An Individual Example:  Alternatively, to help tell your story, you might like to consider a particular child/adult with who you are currently using music.  You could think about the same questions as mentioned in the guidance for ‘A Group Example’ section above to tell us about the individual who participates in your music programme.
Concepts:  In your learning about using music therapeutically, you will have heard and seen how to use music so people can experience particular benefits of music (e.g. how music can be used to encourage interaction, to facilitate communication, to express emotions, etc.)  Have you been able to use these concepts with your group(s) or a particular individual?  Perhaps you could add to your group or individual example the ways you are using music concepts. 
Challenges:  Using music can at times be very challenging, so perhaps there have been times when you have not seen progress, or when your children/adults did not seem to respond to their music sessions. Maybe a certain child/adult has been particularly difficult to use music with. Perhaps there is behaviour in the music sessions which is challenging to handle. Please tell us in your story about these difficulties. They help us understand your sessions and we are interested to know how you handle challenges within your music programme.
Activities:  Whilst we want to understand the individual or people you are working with, we are particularly interested to know what you are doing in your sessions. Please include descriptions of your activities within your music session.
General:  It would be useful for us to know anything else that has been happening in your place of work that has affected your music programme.  Perhaps members of staff who had previously been using music have now left?  Perhaps you have taken part in other training opportunities which you feel have influenced your current work with music?

3) The musical instruments you need
Please complete this section so we can know more about the types of musical instruments you need. 

16) Would you like these instruments to be donated to:  

a) A centre or organisation where you work or volunteer 

b) You personally



Please use the table on page 11 to list the instruments you would like in order of preference. A Musical Instruments Catalogue showing available instruments has been sent as a separate document along with this application form. The catalogue is for your guidance so please look at it. You will see in the catalogue that the instruments have been grouped by price. The category 1 instruments cost more than the category 2 instruments, which cost more than the category 3 instruments. If you are including instruments you have sourced yourself, please use the ‘Other comments’ column in the table (on page 11) to tell us where you have seen them so we can track them down.  
Please think about the instruments you need, not the ones you want! Applications that show thoughtful selection will be looked on most favourably.  Here is some guidance to help you think about your selection of instruments:
· Think about your clients:  What are their needs and what instruments are accessible to them?

· Range of instruments:  Think about replacing popular instruments which have been damaged or extending the choice you can offer the children/adults in your sessions.
· Think about practicalities:  Do not order more than you will be able to both store and access when you need them.
· Think about cost:  In the Musical Instruments Catalogue you will see that larger instruments (category 1) are expensive, whereas smaller instruments (category 3) are less expensive.  We would not be able to supply many instruments from category 1 to any single applicant.    

· Remember Music as Therapy International is a charity:  Please do not order instruments you do not need or will not use.  Being reasonable in your requests means other care practitioners will have the chance to apply for instruments when they need them too.  If in doubt, please send an email to makedamitchell@musicastherapy.org.

Please Note: If your application is successful and some of your chosen items are not available in stock, you might receive a different instrument to what you have chosen, or you will receive more quantities of another chosen instrument.   

Please Note: If your application is successful, you must check the musical instruments on arrival and report any damaged items within 7 days. If possible, any report of damaged items should include a photograph of any damage.  Photographs of damaged items will not require a completed consent form to be returned.
	Name of instrument 

(Please put your selection in order of preference starting with the most preferred.)
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4) Signed Declaration (this section must be completed)
	To be completed by applicants:

Applications that show thoughtful selection of instruments based on the information provided in the application will be looked on most favourably.  Successful applications to the Musical Instrument Fund will receive a selection of musical instruments based on the information provided. The Applicant’s signature is required below the declaration statement:

I [the Applicant] am aware that the Musical Instruments Fund is an opportunity to obtain musical instruments and my application is a request for musical instruments to develop a music programme as stated in question 8, or 13. 

I [the Applicant] am aware that my approval for the Musical Instruments Fund is based on the information I have provided above and hereby confirm that it is accurate and correct to the best of my knowledge.

I [the Applicant] am aware the information I provide may be used by Music as Therapy International to communicate the impact of the Musical Instrument Funds to the charity’s supporters.

Signature of applicant: ____________________________________   Date: ______________________  

Name: (please print) __________________________________________________________________       



	To be completed by the Director/Manager (if there is someone of this position or equivalent to this position at the same workplace as the Applicant):

Applications to the Musical Instrument Fund will only be successful if they demonstrate the donated musical instruments will be used by the named Applicant in a therapeutic music programme in their workplace. If a successful application is needed to start a music programme, we need to be confident that this Fund is welcomed and supported by the Director/Manager, or someone equivalent to this position, of the workplace. Their signature is required below the declaration statement: 

I [the Director/Manager] understand the benefits of music for our beneficiaries, and I am committed to supporting the applicant develop a music programme in line with their vision as stated in questions 8, or 13. 

I [the Director/Manager] can confirm that the information provided in this application by the Applicant is true (to the best of my knowledge).

I [the Director/Manager] am happy for the information supplied within this application to be used by Music as Therapy International to promote their work and ours.

Signature: __________________________         Date: ______________________

Name: (please print) __________________________________________________________________ 

Position: ____________________________________________________________________________




FILM/PHOTOGRAPH CONSENT

Music as Therapy International encourages our volunteers, representatives and Local Partners to use video and photographs of music sessions to reflect on practice and evidence impact. We are also always interested to see music-based work of independent organisations and individuals, to inform our understanding of local practice and to support our teaching within skill-sharing projects.  Consent for taking films and photographs should always be sought from parents and carers of session participants (and participants themselves where appropriate) and in full knowledge of the care setting.   This form should be completed whenever it is possible for footage and images to be shared with the charity to evidence that they have been released with consent, and to make clear the ways in which the footage or images may be used.  The charity only ever uses video and photographs externally to show the positive impact of music and only with express consent.

Please tick all the statements which apply.  Any additional comments or guidance can be recorded on additional pages.

This consent form relates to:

☐  Films

☐  Photographs

Location where video/photographs were taken____________________________________ Date:_______________

Which of the following people are aware the photographs/footage have been recorded and shared with us?

☐  Parents

☐  Teachers

☐  Director of setting/organisation

☐  Other (please specify) _________________________________________________________________

________________________________________________________________________________________

 SHAPE  \* MERGEFORMAT 



Are you submitting any additional evidence of consent alongside this form and your photographs/footage?  ☐  YES  ☐ NO

 SHAPE  \* MERGEFORMAT 



If you would like to limit how long the charity retains the photographs/footage, or how long this consent should be considered valid*, please tell us.  
______________________________________________________________________________________

*Please supply the contact details we should use to seek renewed consent after this date, if this is possible.

DECLARATION

I give my consent for these photographs/footage to be used for the following purposes:

☐  For Music as Therapy International to use internally

☐  For Music as Therapy International to use for teaching other people*

☐  For Music as Therapy International to use to promote their work and fundraising 

*By “teaching” we mean for Music as Therapy International to share with care practitioners who wish to learn how to use music themselves to support vulnerable children and adults, within the strict limits of training programmes offered by the charity.  These programmes take place face-to-face and/or with elements of digital and/or distance learning.  Featured video extracts may be shown during teaching seminars delivered in person or online, and/or made available for training participants known to Music as Therapy International to access on a secure platform for a time-limited period.  All training participants are given guidance with respect to confidentiality and the identity of children/adults featured in any extracts is protected at all times. 

I give my consent for these photographs/footage to be used in: 

☐  Printed publication (for use internally, and/or for teaching other people, and/or to promote the charity's work and fundraising)
☐  Email marketing (to promote the charity's work and fundraising)
☐  The Music as Therapy International website (to promote the charity's work and fundraising)
☐  The Music as Therapy International social media (Facebook/Twitter/Instagram) (to promote the charity's work and fundraising)
☐ Secure platforms for digital teaching (to use for teaching other people)
Signed:  _____________________________________      Print Name:___________________________

Date:  _____________________________________
1) How many beneficiaries attend your place of work?

















2) Who are the beneficiaries of your place of work?

















3) Please give details of any training (formal or informal) which contributed to you becoming a Local Partner of Music as Therapy International. This may include direct training from Music as Therapy International, skill-sharing from a colleague themselves trained by Music as Therapy International, participation in training provided by a trainer who has been awarded recommended status by Music as Therapy International.

















4) Do you currently have a music programme running?














5) How long has your music programme been running?














6) How many beneficiaries are currently involved in your music programme?














7) Please describe the needs of the beneficiaries of your music programme and how you select them.














8) Please tell us how you deliver your music programme (e.g. how many sessions do you hold each week? Are these with groups or individuals? How regularly do you hold your sessions, etc.).














9) Please list the musical instruments you currently use in your music programme:














11) If you answered yes in question 10, please give details of who you were working with and for how long; and if and how the children/adults benefited from the sessions.  














12) If you not currently running a music programme, please tell us why:














13) If you are successful in your Application to the Musical Instrument Fund, what is your vision for a music programme in your workplace? Please include details about who would benefit (including their age and their needs), where sessions would be held and how the music programme would fit with the wider activities available to your beneficiaries.














14) Please tell your story here:














15) Why do you need musical instruments (also explain how would new musical instruments be useful to you, your music sessions and the people with whom you use music)?














17) It is our preference to donate instruments through this Fund to a centre or organisation, for your use.  However, if you would like the instruments donated to you personally, please tell us why:











18)  If you are successful, how will you look after and protect the instruments?














Please supply the individual contact details of any/all of those indicated above where possible. We will only contact anyone listed should there be need to clarify their consent to use the photographs/footage provided.








If yes, please give details (e.g. 6 local signed consent forms, email discussion with care setting manager, notes from a conversation with parents etc.):














14
12

